RESOLUTION

EDUCATION LABOUR RELRTIONS COUNCIL

RESOLUTION NO 13 OF 1985

&

CRITERIA FOR THE ADVERTISING AND FILLING OF EDUCATCR POSTS

The parties to the Education Labour Relations Council pnote the
following:

* HAPTOSA's pasition that it is in favour oif the
advertisement and filling cf existing vacancies.

* NAPTOSA's position that it will not accept any
system which will prolong the existing peried of
dealing with applications.

‘_ * That the confidentiality of applications must be
Ar
guarﬁnteed.

The parties therefore agree and resoclve in terms of section 112
of the Education Labour Relations Act, 1992 (Act No 146 of
1953) that the advertising and filling of educator posts shall
comply with the following criteria:

1. ADVERTISING

1.1 The advertisement of vacancies/posts for educators
must be -

{a} self-explanatory and clear and must include -

minimum requlrements ’
procedure to be followed for applicatien,
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- names and telephone numbers of contact

persons,

- preferable date of appointment, and

- closing date for the receipt af
applications;

(k) accessible to all that might gqualify or are
interested in applying for such posti{s);

(c] non discriminatory and in keeping with the
crovisions of the Constitution of the RSA.

1,2 All wvacancies/posts 1in educational institutions are
to be advertised in a Gazette, the existence of
which shall be made public by means of an
advertisement in the public medis both provincially
2nd nationally. The information to be furnished in
the latter advertisement shall include offices and
sddressess where the Gazette is obtainable. The
Gazette must be circulated to all educaticnal
institutions within the province.

1.3 Educator posts outside educational institutions
chall be advertised in the nationzl media.

SIFTING

The employing departmant shall acknowledge receipt of
aprlications and handle the initial sifting process taQ
el-minate applications of those candidates who do not

‘cezply with the reguirements for the posts{s) as stated

i the advertizement.
SHORTLISTING

3.7 &ll applications that meet the minimum reguirements
shall be handed over to the Institution's Governance
structure responsible for 'the specific institution,
or, in the case of & post outside an institution, to
the head of the applicable office or such other
official to whom the necessary powers have been
delegated.

3.2 The employing department, together with the relevant

2 Empl?%ii members of the Education Labour Relaticons
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Council, shz11 formulate. general critecia for
shortlisting candidates, and these shall be made
available to the instituticons' governance structures
and cfficizls concerned.

2.3 The Institution's Governance Structure or head of
the office concerned can alse formulate additional
criteriz in consultaticon with the relevant emplovee
crganisations whe are recognised members of the
TELRLC,

Lak
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1.9

The Institution's Governance Structure cor official
concerned must then apply these criteria and
shortlist the applicants for Iinterviews. The
relevant employee organisations shall be granted the
opportunity to observe this process to satisfy
themselves that these criteria were spplied
preperly, provided that should any of such employee
organisations fail to utilise this oppertunity, such
failure shall not negatively affect this process.

3.5 All candidates aon the shortlist must then be called
for an interview. The list o©of shortlisted
candidates must be manageable.

3.6 randidates must be informed timeocusly of the result
of their applicaticn.

INTERVIEWING

4.1 The Ipstitution's “Governance Structure or cfficial
concerned must then establish an interviewing
committes.

4.2 The relevant employee organisaticns who are members
of the ELRC must be informed about the dates of
interviews.

4.3 The interviews must be conducted according to
guidelines agreed upon between the employing
department and the relevant employee organisations
whao are members of the ELRC., All interviewees must
roceive the same treatment during the interviews.
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4,4 The interviewing committee must then rank +“ne
candidates i order of their preference, and give &
brief motivatien for their choice. During this

process the relevant employee organisations of the
ELEC can send observers to sit inm.

4.5 The employing department must then satisfy itselfl
that preocedures as agreed upon ware followed, and
that there are no disputes from any of the parties
involved before making the final decision,

in
'

RECORDS OF INTERVIEWS

The employer must ensure that accurate records are kept
of proceedings dealing with the interviewlng of
candidates scshortlisted as well as decisions relating tc
the nomination of the suitable candidate.

STGNED AT FRETORIA on this 2.4 nct day

of M 1985,
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RESOLUTION

EDUCATION LABOUR RELATIONS COUNCIL

RESCLUTICH NO 13 OF 19595

CRITERIA FOR TEE ADVERTISING AND FILLING QOF EDUCATOR POSTE

The parties to the Education Labour Relaticns Council pote the
following:

- NAPTOSA's position that it is in favour of the
advertisement and filling of existing wvacancies.

* NAPTOSA's position that it will not accept any
system which will prolong the existing period of
dealing with applications.

* That the confidentiality of spplicatiocns must be
=
guarﬂnteed.

The parties therefore agree and resolve in terms of section 12
of the Education Labour Relations Act, 1983 (Act HNo 146 aof
1993) that the advertising and filling of educator posts shall
caomply with the following criteria:

1. ADVERTIEING

-
]
—

The advertisement of wvacancies/posts for educators
must ba -

ia} self-explanatory and clear and must include -

minimum regquirements, ???

(f procedure to be followed for applicatien,
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~ names and telephone numbers of contact

persons,

- preferable date of appointment, and

- closing date for the receipt of
applications;

(b} accessible to =all that might gqualify ar are
interested in applying for such post(s);

{c) non discriminateory and in keeping with the
provisions of the Constitution of the RSA.

1.2 &l1 wacanries/posts in educaticnal institutions are
to be advertised in a Gazette, the axistence of
whnich shall ke made public by means cf an
advertisement in the public media hoth provincially
and nationally. The information to be furnished in
the latter advertisement shall include oiffices and
addressess where the Gazette is obtainahble. The
Gazette must be circulated to all educational
institutions within the province.

1.3 Educator posts outside educational instituticns
ghall be advertised in the nationel media.

2. SIFTING

The employing department shall acknowledge r=ceipt of
aprlications and handle the initial sifting process ta
el:rzinate applications of those candidates who do not
‘carply with the reguirements for the posts(s) as stated
in the sdvertisement.

1. SHORTLISTING

3.1 All applications that meet the minimum reguirements
shall be handed over to the Institution's Governance
Structure responsible for the specific institution,
or, in tha case of a post outside an institution, to
the head of the applicable office or such other
official to whom the necaessary powers have been
delegated.
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3.2 The emploving department, together with the relevant
emplo members of the Educatisn Labour Relations
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Council, shall formulate general «criteria for
shortlisting candidates, and these shall be made
available to the institutions' governance structures
and officials concerned.

The Institution's Governance Structure opr head of
the cffice concerned can also formulate additional
criteria in consultation with the relevant employes
organisations whe are recognised members of the
ELERC.

The Institution's Governance Structure or official
concerned must then apply these criteriz and
shortlist the applicants for interviews. The
relevant smployee corganisations shall be granted the
opportunity to observe this process to satisfy
themselves that these criteria were applied
properly, provided that should any of such employee
crganisations fail fto utilise this opportunity, such
failure shall not negatively affect this process.

All candidates on the shortlist must then be called
for &an  interview. The list of shortlisted
candidates must be manageable.

Candidates must be informed timeously of the result
af their applicaticon.

INTERVIEWING

4.3

The Institution's “Governance Structure or ocfficial
concerned must then establish an  interviewing
comnittes.

The relevant employee organisaticns whe are members
of the ELRC must ke infeormed about the dates of
interviaws.

The interviews must bhe ceonducted asccording to
guidelines agreed upcon  between the employing
department and the relevant employee organisations
who are members of the ELRC. &All interviewees must
receive the same treatment during the interviews.



4.4 The interviewing committee must then rank the
candidates in erder of their preference, and give =
brief motivation £for their choice. During this

process the relevant employee organisations of the
FLRC can sz2nd ckservers to sit in.

4.5 The employing department must then satisfy itself
that procedures as agreed upon were followed, and
that there are no disputes from any of the parties
involved bafore making the final decision.

3. EECORDS GF INTERVIEWS
The employer must ensure that accurate records are kept =
of proceedings dealing with  the interviewing of
candidates shortlisted as well as decisions relating to
the nomination of the suitable candidate.
STGNED AT PRETORIA on this 2dacd day
of ﬂm 1995,
EMPLOYER PRRTIES EMPLOYEE PARTIES -
PF&P‘.'Z'Y g 'QSIGHATU'E‘.E " PARTY SICGNATURE
£ e 4
K AT SHDYTA
ZAFSAS MM U g id
— -
NPIE TIPS E
-
MNoe T /ﬁs?
Coihg riws Scoberade sl S o A
Os Egercapitor Sy AT

S, o e

Mmmr@m@ p e [ 222

(;-.......

Y

i (MJ

2“’,}‘“‘# AR e Q?ﬁ o . RPEL



