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Before you begin, have the following at hand to make the process easier:
e Your ID number
e Your Password

Consider reading the following documents to help you formulate your arguments:
e Relevant school's admission policy;
o the SA Schools Act;
e the National Education Policy Act; and

e the Western Cape Provincial School Education Act.

Go to Google.
Type WCED in the search bar.
Click on Western Cape Education Department.

@ Western Cape Education Department Western Cape
= https://wcedonline.westerncape.gov.za : By = | Education Department
Western Cape Education Department |QWCED Govemment department £

Select Admissions 2024/25.

Rent Admissions 2024/25
Waitl

_Reminder: J

Grade R applicatior
and transfer r

will be en t
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Admission 2024|25

Apply for the
2025 school year

Only for learners \ attend schools in the Western Cape

WCED Call Centre: 0861 819 919 | Hours: 07h30 - 17h00
Admission Walk-in Centre (Head Office) Hours: 07h30 - 16h00

If you are experiencing issues with receiving your reset password - please contact the Admissions Call Centre on 0861 819 919

Grade R applications: Parents can apply ONLINE from 1 - 16 August 2024.

Scroll down. * Click on Admission Appeals.

Admission Appeals

Admission Appeals

Before logging an appeal, please familialise yourself with the following:

FAQ | Important infor ion | R i | Video Tutorial

Appeals open for Grade 1 and 8 applications on 1 August 2024, and for the remaining grades, including Grade R, on 1 October 2024,
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https://wcedonline.westerncape.gov.za/documents/legislative_acts/a84-96.pdf
https://wcedonline.westerncape.gov.za/documents/legislative_acts/a27-1996.pdf
https://wcedonline.westerncape.gov.za/documents/legislative_acts/act12-97%20-%20with%20Amendments.pdf

Log in using the same login details used for Admissions Applications.
Click on Parent Login.

WCED ONLINE ADMISSIONS
2024/25

@ Passport / Permit Number

Reset password?

PARENT LOGIN

Not registered yet?

PARENT REGISTER

ADMIN SECTION

Read the Privacy and Confidentiality of EMIS Information notification.
Click I accept.

PRIVACY AND CONFIDENTIALITY OF EMIS INFORMATION NOTIFICATION

In terms of the Protection of Personal Information (POPI) Act 2013 (Act No. 4 of 2013) & Protection of Information Act, 1982 (Act
No 84 of 1982)

The WCED confirms that it will abide with the conditions set out in the Protection of Personal Information Act, 2013 and all
policies on privacy and security issued by the WCED

The information will be used by schools to process the application on the system and to place the information of the learner
and the parent on WCED and DBE databases as a permanent record of the learner’s enrolment at a school in the Western
Cape.

The information will be used for reporting and support purposes by the education district, province and national as
mandated by the National Education Policy Act, 1996 (Act No. 27 of 1996), South African Schools Act, 1996 (Act No 84 of
1996), National Education Information Policy and other legal institutions such as but not limited to UMALUSI and SACE

Officials will only access (view / use) the personal information for which they have a need to know or perform their legitimate
duties in connection with the duties they are providing for and to the WCED.

Officials will not in any way divulge, copy, release, sell, loan, review, alter or destroy any confidential information except as
properly authorised within the scope of their duties. Failure to do so, may result in disciplinary action being taken against the
official concerned.

The WCED undertakes to user ID’s, access cards, keys or other codes or devices assigned or created by the user that
allows access confidential information. The WCED accepts responsibility for all activities undertaken using such codes and
devices.

This will take you to your Parent Profile.
Click on Appeal Section.
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Before submitting an appeal, read the Recommendations, Important Information and FAQ.

Western Cape

Education Notice Board ~ Terms and C ContactUs FAQ Help ichool Profile

Department

Welcome

ADMISSION APPEALS

Loggedon, Recommendations

- It is recommended that you first contact the school and request that they reconsider your application
e bty Profie should any vacancies become available.

L camer Appiication Thousands of learners have been accepted into more than one school - which means that spaces will

= become available in the coming weeks and months. In the meantime, you may also:
leoevJ Documents

1. Write to the schools you have applied to and ask them to place your child onto their waiting list;

B s pppction s 2. You can also engage the School Governing Body to request that the school reconsider their
decision;

scoan secien 3. Speak to your WCED district office about other placement options available to your child;

B If you feel that the school made a mistake or acted unfairly in any way you may appeal to the Provincial

D) iog out Minister.

Appeals open for Grade 1 and 8 applications on 1 August 2024, and for the remaining grades,
including Grade R, on 1 October 2024.

Admission appeals may be submitted to the Ministry using the online Admission Appeals Portal:
https://wcedonline. westerncape.gov.za/admissions.

Please attach the evidence or documents in support of your claim.

1. By now you have received the outcome of your online admission application for 2025.

2. To avoid disappointment, parents are required to confirm a successful placement on the WCED's
School Admissions Management Information (SAMI) system.

3. Please confirm at least ONE of your successfuladmissions (if any) to avoid disappointment that
could result in the learner not being admitted to any school for 2025.

4. Confirmation of a successfuladmission application does not prevent you from submitting an

admission appeal to the Ministry against another school where your application was unsuccessful

(please see FAQs for more information).

The WCED cannot guarantee placements at schools of choice.

6. Schools determine their admission policies and parents/guardians must study the policy of the

relevant school, which is available on the school's website, before applying and when considering

submitting an admission appeal to the Ministry.

The mostrecent and updated school admission policies are also available on the SAMI system.

The online application is subject to the school exercising and applying its admission policy.

The school makes the final decision on whether the application is successful or not.

0. The WCED is not involved in this decision-making process.

1. IfALL the applications have been unsuccessful and the learner has not been accepted at ANY
school where they have applied, the WCED may be contacted to assistparents/guardians in finding
an available placement.

12. Section 5(9) of the South African Schools Act, 1996 (Act 84 of 1996), provides for a learner or the
parent of a learner who has been refused admission to a public school to appeal against the
decision to the Member of the Executive Council (“the Minister”).

13. Admission appeals may be submitted to the Ministry using the online Admission Appeals Portal:
https://wcedonline.westerncape.gov.za/admissions

o

v

Frequently Asked Questions (FAQ)

What is an admission appeal?
A plea or request to the Provincial Minister of Education (hereinafter “the Minister”) to overturn a decision taken by a school to
refuse admission to a learner.

Who can submit an admission appeal to the office of the Minister?

a) A parent/guardian.

b) The learner; or

¢) Someone appointed or designated by the parent and/or learner, to act on their behalf.

When can an admission appeal be submitted to the office of the Minister?
a) Grades 1 and & open online on 1 August 2024,
b) Grades R and all other grades open online on 1 October 2024,

Where can | submit an admission appeal?
a) Engage with the school to make sure you have explored all internal options and understand the school's reasons for refusing
the learner’s admission.
b) Submit your appeal by:
« using the Western Cape Education Department (WCED) online admissions platform, click on “Admission Appeal” and follow
the prompts; or
« directing an email to edumin.edumin@westerncape.gov.za; or
» posting or hand-delivering a hard copy appeal to the office of the Minister,

What information should | include in my admission appeal?

a) Name and CEMIS number of the learner;

b) Name of the school whose decision is being appealed, and the grade applied to;
¢) Reasons why you feel the school's decision should be overturned by the Minister;
d) Any sections in the school’s admission policy that support your appeal; and

e) Any evidence you want to submit.

Where do | find a copy of the school's admission policy?

All school admission policies are available on the online admission platform of the WCED; select the link "school profile” to locate
a particular policy.

How soon can | expect the outcome of my admission appeal?

The time period will differ from appeal to appeal, depending on the complexity of the matter and responsiveness of parties
involved. The process is also subject to an investigation, which may take some time.

What do | do if my admission appeal is upheld?

Contact the school and make admission arrangements as soon as possible. Present the school with a copy of the signed
outcome of your admission appeal.

What do | do if my ission appeal is di

Check with your local WCED district office for assistance with alternative placement at a suitable school where spaces are still
available.

What can | do if | do not agree with the Minister’s decision regarding the cutcome of my admission appeal?

The Minister's decision on an admission appeal is final and can only be overturned by a competent court in review proceedings.

Who do | contact if | have questions regarding the progress of my appeal?
Use ane of the following options:

Tel. no.: 021 483 6574; or

st

Email: Edumin.edumin@westerncape,gov.za

Click l accept.

D I have read and understand the Recommendations, Important Information and FAQ.

Appeals period:

Appeals open for

Grade 1 and 8 applications on
1 August 2024, and for the
remaining grades, including
Grade R, on 1 October 2024.

Read the relevant
school’s admission policy.

See page 6 of the step-
by-step guide on how to
find the school's
admission policy on the
porta
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Click Log Appeal.

Use the dropdown menus to select the learner and the school against which you wish to submit your
appeal.

The page will be populated with the details of the learner, parent and school.

Western Cape
Education Notice Board ~ Terms and Conditions ContactUs FAQ  Help / Resources / School Profile
Department

Welcome

LOG APPEAL TRACK APPEAL

Logged on

Log an appeal

; My Profile [Application Year 2025

[Please select] v
[E Leamer Application

Upload Documents [Pleasa salact] v
0 1160 Appication Status | 1. Detalls of learner
[~} z [Surname
Appeal Section
[Full name.
D enqures [CEMS rumber
|identity / Passport No
M iog out |Home Address

2. Details of parent/caregiver

[Full name.

[Phone number
[Postal address
[E-mail address

Read the important notice below that will help you to formulate your arguments.

Please note that your grounds of appeal need to stipulate all the reasons why you think the decision should
be overturned. This forms the basis of your case and can’t be added to later.

Please think carefully about your grounds: was the school unfair, did they make a mistake, did they
disregard their own admission policy, or did they do something else wrong (and if so, what)?

Please explain IN FULL why you believe so and attach any proof that you have (such as emails or messages).

Reading the relevant school’s admission policy, the SA Schools Act, the National Education Policy Act and
Western Cape Provincial School Education Act, will also help you formulate your arguments.

Answer the questions using the dropdown menu.

Please answer the following questions before completing the GROUNDS OF YOUR APPEAL.

Did you speak to the school about the reasons why your child’s application was turned down? v
Does the school have an internal appeal process? v
If so - did you appeal to the school? v
Have you received an outcome on your internal appear? If YES, please upload details in Section 5 v
If you had any successful applications, have you accepted one? (It is critical that you do so) v
If you had not had any successful applications, are you also talking to your Dirstrict Office about =
placement options?

Click YES to proceed with an appeal if you are sure that it will be the most efficient method of &
addressing your concerns.
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Enter your grounds for appeal in the space provided.
4. Grounds for appeal (Reasons)

(type your grounds for appeal in this block)

Upload supporting documents. Now click Submit.

PLEASE NOTE:
e The Ministry has access to all previously uploaded documents.
e The uploading of these document in Part 5 is optional.

5. Additional supporting documents (Optional)

ISupponing document 1 l Choose File | No file chosen

|$upporting document 2 \ Choose File | No file chosen

Confirmation of the submission of your appeal will appear onscreen along with the case file number.
You will receive a system generated message confirming the receipt of your appeal.
Click OK.

admissions.westerncape.gov.za says

Appeal submitted successfuly. CASE NO: 2025-0002

To track your appeal, click on Track Appeal.
@ Western Cape
Education
Department

LOG APPEAL TRACK APPEAL

Welcome

Logged on

el my profie
[ Leamer Appication
£l Upload Documents
Ml trock Acpication status

[ Fo—

W Appeals Secton

Western Cape
l’_" ! Education Notice Board  Terms and Conditions ContactUs FAQ Help/ Resources / School Profile
e Department
Welcome [N
LOG APPEAL TRACK APPEAL
Logged on
TRACK APPEALS
=]y prori

Leamar Application ‘mwm ‘ learner's details
|

13%
|Brackenfell Hoerskool ‘
o 18

Upload Documents
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@@ | What happens now?

e The minister will afford the school an opportunity to respond to the appeal.

H-0 o An e-mail will be sent to you when a response is available on the portal.

e Following this communication you may provide a final response within 7 working days if deemed
necessary. Provide additional documentation where relevant; this is optional.

e Should the Minister not receive any inputs or comments within this period, he will proceed o
adjudicate the appeal accordingly.

PLEASE NOTE:
e All comments and feedback from all stakeholders will be done on the Admissions portal.
e Monitor your e-mails fo frack the progress of your appeal.
e The Minister will communicate his decision with regard to your appeal in due course.

Where can the school’s admission policy be found?

The school’s admission policy can be found by clicking on the School Profile.

Western Cape
Education
Department

n ContactUs FAQ Finda

WCED ONLINE ADMISSIONS
2024/25

@ Passport  Pormit Nomber

Western Cape
Education
Department

Western Cape

Education
Department i P i A
Online Admission Applications Online Admission Applications

Help / Resources

Manual Guide
Video Guide
Reset Password Guide
Application Form
List of Towns and Suburbs -
Joxany ton Secondary
List of schools and hostels (ons Prméro Skool >

School Profile

Parent Confirma

CLOSE WINDOW

Click on the school’'s admission policy to view or down‘lgq’d the file.

BRACKENFELL HOERSKOOL

Rogiendsiraal, Brackenfell Cenlral. Belvile, 7561
Talophone: 021 981 5522
Email: rackenfell high@wcgschoois govza
Website: brackenlellns co za/
Facebook: hitas:twwi facebook comBrakiieland

ABOUT OUR SCHOOL
Welkom My naam is Jannie Muller. Ek is die kaptein van hierdie skip,
Hoérskool Brackenfall. My bemanning bastaan uit ongevaer 1,500 laarders en
oor die 90 personeel. To keep this ship afloat, | need a competent crew to help
me. My right and left hand is Mr Roland Beck and Ms Lizel Breedt. | am also
grateful to each and every staff member at Brackenfell. We have an amazing,
compatant and dedicatad staff. Ek is dankbaar vir ‘n ongelooflike, passiavolla
beheerliggaam. Ons werk hard om die skoolgebou op te knap en uit te brei
sodat die gemeenskap kan trots wees op ons skool. Ons is immers die skool in
die gemeenskap, vir die gemeenskap Daarom glo ons vas dat as ons
omgawing mooi lyk, dit skooltrots by ons kindars, personeal an gemeanskap
sal bevorder. Die belangrikste persoon van hierdie skip is aan die stuur: ons
Hemelse Vader. Aan Hom kom al die eer toe, want dit is Hy wat hierdie skool
nog elke dag, vir die afgelope 46 jaar, gedra het. Brakkie-groete Jannie Muller

VIDEO CLIP
Promotional Clip
INDICATIVE SCHOOL FEES
Actual school fees will only be available in 20256
R 28200

ADMISSION POLICY
TOELATINGS BELEID 2021.pdf
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