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WESTERN CAPE EDUCATION DEPARTMENT

JOB DESCRIPTION

A. GENERAL INFORMATION
(Refer to paragraph 7.3 A of the manual.) 

ORGANOGRAM:








(If applicable)

B. JOB PURPOSE

(Refer to  paragraph 7.3 B of the manual.)
C. DIMENSIONS OF POST

(Refer to paragraph 7.3 C of the manual.)

· Staff expenses

:
None

· Budget


:
None

· Equipment

	Equipment


	Replacement Value

	
	

	
	

	
	

	
	

	
	


D.
MAIN OBJECTIVES

(Refer to paragraph 7.3 D of the manual.)

	Main objectives

(Main area of work to be performed. What do you want to achieve ultimately?) 
	Job Outputs:

(What should the result be that indicates that the main objectives have been achieved successfully?) 
	Activities:

(Specific activities, which need to be carried out in order to achieve the desired output.)
	Performance Measures

	
	
	
	Target Date/

Frequency:
(Indicates a commitment to a timeframe for completion of output/activity)
	Standards: 

(Qualitative and/or quantitative)

	
	
	
	
	


Authorisation

D. DELEGATIONS

(Refer to paragraph 7.3 E of the manual.)

E. WORK PERFORMANCE PROFILE

(Refer to paragraph 7.3 F of the manual.)

F. COMPETENCY PROFILE

(Refer to paragraph 7.3 G of the manual.)
	Job Knowledge and Skills
	Personal Attributes
	Learning Fields



	
	
	


G. CAREER PATHING

(Refer to paragraph 7.3 H of the manual.)

The individual (post incumbent) must determine his/her own career path based on the principle of open competition.

Progression to next post is subject to requirements for promotion.

I.
JOB DESCRIPTION AGREEMENT


(Refer to paragraph 7.3 I of the manual.)

We, the undersigned, hereby agree to the content of this job description, which was arrived at through consultation and which is valid for the period ………………… to …………………….. .

……………………………………



……………………………………

Signature of post incumbent   



Signature of Supervisor/Head

Date:






Date:

POST INCUMBENT





SUPERVISOR





SUBORDINATE





SUBORDINATE





SUBORDINATE





CO-WORKER





CO-WORKER
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