WESTERN CAPE EDUCATION DEPARTMENT

PERFORMANCE CERTIFICATE: PAY (NOTCH) PROGRESSION FOR 1 JULY 2004
PERSONAL PARTICULARS

SURNAME & INITIALS

PERSAL NUMBER


DEPARTMENT

COMPONENT


SALARY LEVEL

ENTRY DATE TO SALARY LEVEL


SALARY NOTCH

ENTRY DATE TO CURRENT NOTCH


PERFORMANCE RATING

Date of interview conducted with employee.




Performance at least “SATISFACTORY”.


YES
NO

Does the employee qualify for the allocation of a notch?  If rated at least “Satisfactory” a  notch could be allocated in terms of the pay (notch) progression system.  The following criteria must be met:

(1) Completed a continuous period of at least 12 months on a notch as at 31 March 2004;


YES
NO

(2)
Not on a personal notch on the salary scale (that is not on a notch above the maximum of the salary level attached to the post). 


YES
NO

ALLOCATION OF NOTCH RECOMMENDED
YES
NO

CERTIFICATION

I hereby certify that the above is a true reflection of the employee's overall performance rating.  An interview had been conducted with the employee for the period 1 April 2002 to 31 March 2003.  

..................................

                     Signature: Supervisor
..............................

Date
.............................................

                   Surname & Initials
.....................................

Rank

EMPLOYEE'S RESPONSE

My assessment has been discussed with me and I am in agreement thereof
Yes
No**

**My reasons for not agreeing with the assessment rating are as follows (Attach a separate sheet if the space provided is insufficient)



..................................

Signature: Employee
..............................

Date
............................................

Surname & Initials
.....................................

Rank

DECISION

Recommendation approved / not approved.

…………………………………………………………….                              ………………………………………………                                        …………………………...

                  Signature (SMS Member)                                                                Surname & Initials
                                      
                      Date

HUMAN RESOURCE COMPONENT

Notch allocated with effect from 1 July 2004 and effected on PERSAL: 
R….………………….p.a.
        ………………………………………………                              ……………………

                         HR Practitioner                                                               Date



