[image: image1.png]


[image: image2.jpg]







REPORT FORMAT FOR MONITORING OF EXAM WRITING

EMDC:

1. INTRODUCTION

Type here

2. REPORTING PERIOD

Type here

3. SCOPE OF MONITORING

· Monitoring approach / process used:

Type here

· Districts/ Regions visited

Type here

· Number of centres visited

Type here

· Number of monitors

Type here

4. General observationS with regard to:

· General management of the exam

Type here

· Invigilation

Type here

· Condition of exam rooms and surrounding environment

Type here

· Seating of candidates

Type here

· Collection of scripts from candidates and return of scripts to district office.

Type here

· Any other issues of importance 

Type here

5. IRREGULARITIES NOTED (IF ANY)

· Description of irregularities

Type here

· Action taken

Type here

· Impact of irregularity on the integrity of the examination

Type here

6. CONCLUSION

Type here


