
Chief Directorate: People 

Management Practices 

 
 

 
 
 

 

Lower Parliament Street, Cape Town, 8001 Private Bag X9114, Cape Town, 8000 

Tel: +27 21 467 2000 Employment and salary enquiries: 0861 92 33 22  

Safe Schools: 0800 45 46 47 www.westerncape.gov.za 

 

 

Reference:  20200630-6728 

File no.:   3/3/2/3 

Enquiries:  Call Centre 

 

 

Circular: 0017/2020 

Expiry date: 31/12/2020 
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Short summary: This circular outlines the process for the appointment of educators’ 

assistants to provide “in classroom” support where educators have been 

granted concessions in respect of comorbidity applications. 

 

Subject: Appointment of educators’ assistants 

 

1. To ensure continued service delivery during the national state of disaster following the 

outbreak of the COVID-19 pandemic, also known as the novel coronavirus, the Western 

Cape Education Department (WCED) has reviewed Recruitment and Selection 

Minute 0001/2020, dated 03 June 2020, which does not make provision for the 

appointment of substitutes in respect of educators with comorbidities. 

 

2. To assist institutions, the WCED has embarked on a recruitment initiative to source 

educators’ assistants to provide the necessary “in classroom” support to educators with 

comorbidities. 

 

3. A database (updated on a weekly basis) with the profiles of the available educator’s 

assistant cohort will be made available to institutions via the People Management 

Practices System. Institutions may utilise the database to source suitable candidates as 

educators’ assistants where concessions have been granted to educators with 

comorbidities. 

 

4. The following documentation must be submitted for the appointment of an educator’s 

assistant nominated by an institution: 

a) Educator application form 

b) Qualification or proof of university registration 

c) ID 

d) Bank Form 
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e) SARS (Tax) Form 

f) MIE Form (personnel suitability checks) 

g) Supporting evidence of the concession granted in respect of the comorbidity 

application. 

 

5. Nominations can be submitted via Recruitment.Institution@westerncape.gov.za. 

 

6. The provision contained is this circular will terminate on the date that the national state 

of disaster is lifted. 
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