ITHEMPLETHI YOKU-DRAFTA UMGAQO-NKQUBO WESIKOLO ONGOKUHAMBA ISIKOLO KWABAFUNDI OMAKWENZIWE YI-SGB
Igama lesikolo

Idilesi nenombolo yefoni

Ilogo yeSikolo

UMGAQO-NKQUBO ONGOKUHAMBA ISIKOLO KWABAFUNDI

1.
INJONGO YOMGAQO-NKQUBO
1.1 Injongo yalo mgaqo-nkqubo
(a) kukukhuthaza ukufika ngexesha nokuhamba isikolo qho e-(name of school) kunye   
(b) nokubonelela i-(name of school) neSebe leMfundo leNtshona Koloni (WCED) ngenkqubo ekumgangatho ofanayo yokurekhoda, ukulawula nokubeka esweni ukuhamba isikolo kwabafundi.

2.
IMITHETHO ESEBENZAYO
2.1
UMphathiswa weMfundo esiSiseko umisele uMgaqo-nkqubo ongoKuhamba iSikolo kwaBafundi ngemvume yaBaphathiswa beBhunga lezeMfundo (Council of Education Ministers) ngokwesiqendu 3 soMthetho woMgaqo-nkqubo wezeMfundo kuZwelonke, 1996, owapapashwa kwiGazethi kaRhulumente No. 33150, yomhla we-4 Meyi 2010.

2.2
Lo mgaqo-nkqubo ubandakanya ezi shedyuli ziqhotyoshelweyo nemiyalelo enxulumene nazo.

2.3
Lo Mgaqo-nkqubo ongoKuhamba iSikolo kwaBafundi ngowokusetyenziswa e-(name of school).
3.
IZIZATHU EZIXHASA UMGAQO-NKQUBO


Ukubaluleka koKuhamba iSikolo kwaBafundi qho

3.1
Ubhaliso lwabafundi nokuhamba isikolo kwabo qho nokufika ngexesha ngumba oyimfuneko ephambili nebalulekileyo kwisizwe esifundileyo. Ngaphezu, amanani obhaliso (enrolment) nokufika ngexesha esikolweni, ukuhamba isikolo qho komfundi kubalulekile kuba:

(a)
isikolo ngasinye sinomsebenzi wokukhusela ilungelo elingundoqo lokufumana imfundo lomfundi ngamnye; 
(b)
ubhaliso kwisikolo lufaka umfundi phantsi koxinezelelo lokuba ahambe isikolo kwaye afike ngexesha qho, ngaphandle kokuba kukho isizathu esivakalayo sokungabikho esikolweni; kwaye 
(c)
isikolo esikuthintela ngempumelelo ukungabikho kwabafundi esikolweni bengenasizathu sivakalay, sisethubeni elikhulu lokuphucula ukugcinwa kwabafundi beqhubeka nemfundo nokuphucula inkqubo yabo kwizifundo zabo.
4.
UKUNGABIKHO KWABAFUNDI ESIKOLWENI


Ingcaciso-gama elithi  ‘ukungabikho komfundi esikolweni’ 

4.1
Umfundi uthathwa njengongekhoyo esikolweni  xa engekho eklasini okanye engathathi nxaxheba kwizinto eziqhubeka esikolweni xa kumakishwa irejista.

5.
ISIZATHU ESIVAKALAYO SOKUNGABIKHO ESIKOLWENI

5.1
Lo gama ukufika ngexesha esikolweni nokubakho qho kuyimfuneko, kumaxesha ngamaxesha kusenokungabikho ndlela okanye kungalungi ukuba umfundi abekho esikolweni. Nasiphi na kwezi zizathu zilandelayo sisizathu esivakalayo sokungabikho  komfundi esikolweni:
(a) ikhefu lokuzifundela ekhaya elithathwe ngumfundi weBakala 12 ngokomhlathi 6.4.2 walo mgaqo-nkqubo; 

(b) ukugula ngokwasemzimbeni okanye ngokwasengqondweni, inqununu enokuthi ifune ukunxibelelana nomzali malunga nokuba umfundi engenako ukuhamba isikolo, okanye incwadi ebhaliweyo engqina oku kagqirha okanye yomntu oyinyanga (traditional healer) ukuba isigulo eso sithatha ngaphezulu kweentsuku ezintathu;
(c) ukuya kubeleka, ngokuxhomekeka kwincwadi ebhaliweyo nengqinayo kagqirha okanye yombelekisi obhalisiweyo; 
(d) ukuthobela izinto zezenkolo okanye zenkcubeko ezivunywe liBhunga loLawulo leSikolo (School Governing Body) (SGB) ngokweNational School Calendar Policy;
(e) ukusweleka komnye wosapho;
(f) ukufuneka aye kwinkundla yamatyala, kwiinkonzo zezentlalo-ntle okanye kwenye i-arhente yaseburhulumenteni, enokuthi inqununu ifune ubungqina obubhaliweyo malunga noku;
(g) ukunqunyanyiswa yi-SGB;
(h) iziganeko zendalo (oko kuthi, iziganeko ezingaphaya kolawulo lomntu);
(i) iimeko ezingaxhaphakanga ezinokuthi ngokwembono yenqununu, ukungabikho esikolweni ithutyana − 

(i)
kube yeyona nto elungiselela umfundi bhetele; okanye

(ii)
kube yinto engenakuthinteleka.
5.2
Ukungabikho kungekho sizathu sivakalayo akwamkelekanga kwaye kuya kulandelelwa kwangoko njengoko kucacisiwe apha ngezantsi.

6.
IMISEBENZI   ELUXANDUVA 

6.1
Imisebenzi eluxanduva lweNqununu
6.1.1
Inqununu, isebenzisana ne-SMT ne-SGB, inoxanduva lokwakha umoya wokufika umoya wokuhamba isikolo qho nokufika ngexesha kwabafundi esikolweni. 
6.1.2
Inqununu inoxanduva lokukhuthaza umoya obonisa inkathalo esikolweni apho ii-SMT nootitshala banomdla ngentlalo-ntle yomfundi ngamnye kwaye bezazi iingxaki ezingachaphazela ukuhamba komfundi isikolo.  

6.1.3
Ngokwemigaqo yesiqendu 16A weSASA, 1996 nesiqendu 4 seMigaqo yoLawulo lwaBasebenzi (Personnel Administrative Measures (PAM)), inqununu inokwabela loo misebenzi echatshazelweyo kulo kumgaqo-nkqubo. (Give names of teachers and specify responsibilities). 

6.1.4
Inqununu mayiqinisekise ukuba ootitshala ababelwe umsebenzi wokujongana nokuhamba isikolo kwabafundi, bayakuqonda ukubaluleka kweerekhodi ezichanekileyo nokubeka esweni inkqubo ngononophelo, nokwenza imisebenzi eluxanduva lwabo ngobuchule

6.1.5
Ngumsebenzi wenqununu ukuqinisekisa ukuba iirejista zeklasi neerejista zeephiriyodi ziyenziwa, zimakishwe yaye zibekwe esweni ngokufanelekileyo kwaye zigcinwa ngokunqatyisiweyo ngokwalo mgaqo-nkqubo. Kwizikolo ezineesistim zolawulo zekhompyutha, ngumsebenzi wenqununu ukuqinisekisa ukuba iirejista ezenziwe ekhompyutheni zigcinwa ngokufanelekileyo kuze kugcinwe idatha kwezinye izixhobo (backed up) nokuba kwenziwe iikopi ezingamaphepha ngokungqinelana nalo mgaqo-nkqubo.

6.1.6
Inqununu mayilandelele ukungayi komfundi esikolweni ngokwenza oku (Describe according to school context) .

6.1.7 Ukuba umfundi akakho kungekho sizathu sivakalayo iintsuku ezintathu zesikolo ngokulandelelanayo, inqununu
(a) mayazise abazali ngokubaluleka kokuhamba isikolo qho;
(b) mayigxininise umsebenzi oluxanduva lomfundi wokuhamba isikolo qho nokufika ngexesha ngokomgaqo wesikolo wokuziphatha kwabafundi;

(c) ukuba umfundi ukubudala obunyanzelekileyo bokuhamba isikolo, mayazise abazali ngemiba yomthetho echatshazelwe kwisiqendu 3 seSASA;
(d) mayazise abazali ngengxaki yokucinywa kwerekhodi yomfundi kwirejista yeklasi ngenxa yokuqhubeka nokungabikho komfundi esikolweni;
(e)
mayicele umfundi ukuba abuyele esikolweni;
(f)
apho kuyimfuneko, mayifune inkxaso ye-ofisi yesithili semfundo; kwaye
(g)
apho kuyimfuneko, mayicele ungenelelo ngoncedo kurhulumente okanye kwii-arhente zophuhliso lwezentlalo-ntle.

6.1.8 Ukuba, nangona kukho ungenelelo ngoncedo lwenqununu, umfundi uyaqhubeka nokungabikho esikolweni kungekho sizathu sivakalayo, inqununu
(a) mayibeke umfundi ityala lokwaphula umgaqo wokuziphatha kwabafundi; okanye 
(b) mayicime irekhodi yomfundi kwirejista yeklasi ukuba umfundi akakho iintsuku ezili-10 zesikolo zilandelelana.
6.1.9
Xa irekhodi yomfundi icinyiwe kwirejista yeklasi, inqununu
(a)
mayazise abazali notitshala weklasi ngencwadi ebhaliweyo ngomhla nesizathu sokucinywa kwerekhod; yaye
(b)
ukuba umfundi ukubudala obunyanzelekileyo bokuhamba isikolo, mayazise i-ofisi yesithili semfundo ngomhla nesizathu sokucinywa kwerekhodi.

6.1.10
Inqununu mayibeke esweni ize icazulule ireyithi yokuhamba isikolo kwabafundi kwibakala ngalinye kwaye mayifake le ngcaciso kwiingxelo ezenziwa yinqununu kwiNtloko yeSebe okanye kwiSGB ngokwesiqendu 16A seSASA. 

6.1.11
Inqununu mayibhungisane ne-ofisi yesithili semfundo ukwenzela ukuba ifumane isisombululo esamkelekileyo ukuba ukuhamba isikolo kwabafundi ngethuba leemviwo zeSatifikethi seMatriki kuZwelonke kunokwenzeka kuphazanyiswe ziingxaki zendawo yokuhlala okanye kukungabikho kootitshala abaye kwenza umsebenzi wokumakisha amaphepha eemviwo.

6.2
IMisebenzi eluXanduva looTitshala 

6.2.1
IMisebenzi eluXanduva looTitshala weKlasi

6.2.1.1
Utitshala weklasi unoxanduva lomsebenzi wokubhala amakishe irejista yeklasi ngephiriyodi yerejista yeklasi ngosuku ngalunye, ayigcine ngokuchanekileyo aze ayise kwi-ofisi yesikolo ukwenzela ukuba igcinwe ngokunqatyisiweyo. (Specify where and when.) 

6.2.1.2
Utitshala weklasi makazise inqununu xa umfundi engekho esikolweni kungekho  nkcazo inikiweyo iintsuku zesikolo ezintathu zilandelelana kwaye makazise inqununu ngezenzo zokuphinda-phinda engayi esikolweni ukwenzela ukuba lo mba ulandelelwe kumzali ngendlela efanelekileyo. 

6.3
IMisebenzi eluXanduva lukaTitshala

6.3.1
Utitshala unoxanduva lomsebenzi wokumakisha irejista yeephiriyodi, ayigcine ngokuchanekileyo aze ayise kwi-ofisi yesikolo ukwenzela ukuba igcinwe ngokunqatyisiweyo. (Specify how often is marked, to whom it should be handed and when).
6.3.2
Utitshala onesizathu esimenza akholelwe ekubeni umfundi othile akakho esikolweni ngesizathu esingavakaliyo makanike ingxelo yoko kungabikho komfundi esikolweni kwi-ofisi yesikolo
6.4
IMisebenzi eluXanduva lwaBafundi

6.4.1
Umfundi unoxanduva lokuhamba isikolo nokufika ngexesha yonke imihla. Urhulumente uxhomekeke kubazali, kwii-SGB, kwiikomiti zolawulo zesikolo (school management teams (SMTs)), kootitshala nakwiWCED ukuba badlale indima yabo ekuqinisekiseni ukuba abafundi bayalwamkela baze baluphumeze olu xanduva. Umzekelo obekwa ngabazali, zii-SMT nootitshala ubaluleke kakhulu ekwakheni umoya wokufika ngexesha nokuhamba isikolo kwabafundi qho. 

6.4.2
Ngaphandle kwabafundi beBakala 12, umfundi akanako konke ukungayi esikolweni kuba eza kufundela iimviwo okanye xa iimviwo ziphelile. Abafundi beBakala 12 bangathatha ikhefu lokulungiselela iimviwo zeSatifikethi seMatriki sikaZwelonke (National Senior Certificate) (NSC) kwiintsuku ezintlanu (5) zesikolo phambi kosuku lokuqala loviwo lweNSC. Abafundi abalolu hlobo abanyanzelekanga ukuba bahambe isikolo ngeentsuku abangabhali mviwo ngazo nasemva kokuba iimviwo zigqityiwe.  

6.4.3 Ibhunga elimele abafundi (in schools with Grade 8 and above) limele − 
(a) ukufaka igalelo kuphuhliso nasekusetyenzisweni komgaqo-nkqubo wesikolo ongokuhamba isikolo kwabafundi; kunye 
(b) nokwazisa i-SMT ngezithintelo ezenza ukuba abafundi bangasihambi kakuhle isikolo.

6.5
IMisebenzi eluXanduva lwaBazali

6.5.1 Kulindeleke ukuba abazali
(a) baqinisekise ukuba umfundi uhamba isikolo yonke imihla, ufika ngexesha  kwaye ubakho esikolweni usuku lonke ngaphandle kokuba kukho isizathu esivakalayo sokungabikho esikolweni;  

(b) baqinisekise ukuba umfundi akakhutshwa esikolweni kungekho sizathu sivakalayo (Iiholide zokuphuma nosapho ayisosizathu sivakalayo.); 

(c) baxelele inqununu okanye utitshala weklasi ukuba umfundi akakho okanye kulindeleke ukuba angabikho esikolweni okanye afike kade esikolweni ngesizathu esivakalayo; (Specify how and when)
(d) basebenzisane nesikolo ukusombulula ingxaki leyo ukuba umfundi akakho esikolweni kungekho sizathu sivakalayo; baze

(e) bakhuthaze kwaye, ukuba unako, bancedise umfundi ukuba abuyise ixesha elilahlekileyo ngenxa yokuba ebengekho esikolweni. 

6.6
Imisebenzi eziluxanduva lweSikolo
6.6.1
Uluntu oluyinxalenye yesikolo, olukhokelwa yinqununu ne-SGB, lunoxanduva lokukhuthaza nokubeka esweni ukuhamha isikolo kwabafundi ukwenzela ukuba lunike abafundi ithuba elingcono lokuzuza kumava abo esikolo.
6.6.2
Isikolo siya kubonelela ngenkxaso kumfundi othe akabikho esikolweni (State who,how and when.) ukwenzela ukuba abuyise ixesha aphulukene nalo okanye iimvavanyo aziphosileyo.

6.7
Imisebenzi neemfanelo eziluxanduva lwe-SGB
6.7.1
Imigaqo engokufika ngexesha nokuhamba kwabafundi isikolo qho imele ukuba yinxalenye yomgaqo wabafundi wokuziphatha oqulunqwe yi-SGB.  

6.7.2
I-SGB kulindeleke ukuba idlale indima ephambili ekujongeni ireyithi yokuhamba isikolo kwabafundi esikolweni sayo. Ngokungakumbi, i-SGB imele ukucela kwinqununu ingxelo yekota yendlela abahamba isikolo ngayo abafundi [ngokwesiqendu 16A (2)(c) yeSASA, ize iyiqwalasele le ngxelo entlanganisweni. 
7.
INKQUBO

7.1
Inkqubo mayilandelwe ngokungqinelana neeshedyuli eziqhotyoshelweyo.

8.
UKUNGATHOTYELWA KOMGAQO-NKQUBO  

[Indicate actions for non-compliance – less serious to serious]
9.
UKUPHUNYEZWA NOKUBEKWA ESWENI KWALO MGAQO-NKQUBO
[Who, what, when and how – include communication with learners and parents]
10.
UMHLA WOKUPHUNYEZWA KWAWO:  

1 Januwari 2010

…………………………..…
……………………………

USihlalo weSGB
INqununu yeSikolo 

Umhla:
Umhla:

…………………………….

USekela-Sihlalo weSGB

Umhla:
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