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TO:

CHIEF DIRECTORS, DIRECTORS (HEAD OFFICE AND EMDCs), DEPUTY
DIRECTORS AND HEADS OF EDUCATIONAL INSTITUTIONS

BRIEF SUMMARY: Guidelines for the certification of invoices.

SUBJECT: CERTIFICATION PROCEDURES FOR GOODS AND SERVICES
RECEIVED
1. It is noted that, notwithstanding the guidelinas as set out in Circulars 0084/2001 of

22 June 2001 and 0089/2002 of 21 June 2002, non Section 21 schools are still
submitting invoices for goods or services that have not been correctly cerfified. The
non adherence to these guidelines could lead to the department paying for goods
that were not received, or cause unnecessary delay in payment to suppliers.

Principals are once again requested to ensure that the relevant guidelines are strictly
adhered to.

Thank you for for your co-operation.
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