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CIRCULAR NO. 0075/2001

TO:

ALL CHIEF DIRECTORS, DIRECTORS, AREA AND CIRCUIT MANAGERS AND HEADS OF ALL
EDUCATIONAL INSTITUTIONS

LEAVE/TIME-OFF FOR UNION REPRESENTATIVES: PUBLIC SERVICE STAFF
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Circular 97/1999 has reference.

Resclution No 7 of 2000, concluded in the Public Service Co-ordinating Bargaining Council
(PSCBC) on 28 October 2000 now reguiates all types cf leave, including leave for union
representatives. The Department of Public Service and Administration has issued a
directive on leave of z..sence in the Public Service that determined that all leave cycles
commenced on 1 January 2001 which therefore also applies to leave for trade union
representatives whose cycle of 10 days leave previously began on 1 July of a year and
ended on 30 June of the following year.

WHAT ARE THE IMPLICATIONS OF THIS?

Union representatives are allowed to utilize 10 days leave for union activities from
1 January 2001 to 31 December 2001 and annually thereafter.

Jf the union representative used less than 10 days leave from 1 July 2000 to 31 December
2000 the unused leave falls away.

Where unpaid or vacation leave was granted to a union representative for leave taken for
union activities for the period 1 July 2000 to present, the new leave cycle should be taken
into consideration and leave credits must be recalculated.

Supervisors of union representatives (shop steward and office bearers) must take note of
the change and inform union representatives of same.

Supervisors must keep proper record of all union representatives’ absence from the
workplace for union business.
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B. Please note that a union representative is a member of a union who is elected in terms of
the Organisational Rights Agreement to represent employees at an institution and is not
the ordinary member of the union.

7. Should there be any uncertainty or questions relating to the above, please do not hesitate
to contact the Directorate: Labour Relations at Tel. No.: 467-2000.

é’f-HEAD: CATION
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